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Guidelines & Conditions
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Glasgow City Council Checklist

This Application should be completed with reference made to

The Scheme for the Establishment of Community Councils;
and the Community Councils Constitution
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GUIDELINES & CONDITIONS

Guidelines
1. Glasgow City Council (GCC) has agreed to the provision of a discretionary grant fund which is only open to applications from community councils.  The fund is limited and any awards made will be solely at the discretion of GCC.

2. The fund will be known as ‘The Discretionary Grant Fund (DGF) for Community Councils in Glasgow’.  The absolute maximum grant that can be awarded in any one year to any one community council in Glasgow is £400.

3. The maximum DGF that a community council can request in a financial year is £400.  More than one application per community council (up to this maximum) may be considered.  DGF should be spent within the financial year it is awarded.
4. Applications which can indicate secured sources of match funding may be considered to demonstrate a widened level of support from the local community and/or service providers; and could serve to strengthen the application.
5. It is considered by GCC, as way of providing examples, that the DGF may support;

(a) community council newsletters;

(b) small items of equipment (GCC may request an inventory of existing equipment);

(c) activities which build community councils’ capacity; 
(d) attendance at conferences and/or seminars which meet 5c and are approved by GCC.
6. The above examples are not exhaustive; although it should be clearly understood by all applicants that all proposals need to demonstrate a direct relationship to the objectives (see Constitution) of community councils.
7. Applications to the DGF shall be made in advance i.e. before any activities and expenditure are undertaken.  Retrospective DGF awards will not be made.

8. Applications to the DGF can be made at anytime throughout the year; however DGF awards should be spent within the community council’s financial year it is awarded.
9. All applications will be subject to availability of funds and consideration by GCC; which will endeavour to reach a decision on applications within 4 weeks from the date of receipt of the application form. 
Conditions
10. The DGF award by GCC is for the specific purpose of supporting the ‘Proposal’ and ‘Costings’ stated in the application form.  The award may only be used for this approved purpose, and no changes to this purpose may be made without the prior written consent of GCC.

11. The DGF award may not be used for any purpose which has a detrimental effect on the environment, is immoral or illegal, or any other purpose the effect of which is reasonably considered by GCC to be likely to cause harm or offence to members of the general public (including but not limited to any purpose which promotes smoking or tobacco products, alcoholic drinks, and/or pornography), or which is contrary to the objectives of community councils as outlined in the ‘Scheme for the Establishment of Community Councils & Associated Documentation’.
12. GCC must be satisfied that community councils submitting an application to the ‘The Discretionary Grant Fund (DGF) for Community Councils in Glasgow’ are judged to be conforming to the Scheme for the Establishment of Community Councils and the Constitution i.e. submitted minutes up to date; no accounts outstanding; Constitution signed and returned.
13. A community council must provide a complete breakdown of costs relating to its proposal within the application form; both for the amount that is being requested from the DGF; and any amounts relating to sources of match funding.
14. The community council will provide information or financial records relating to the DGF funded activities to GCC when requested to do so.  Separate and in addition to this, the community council’s independently examined annual statement of accounts should include clear reference to DGF grant income and expenditure.

15. An independent examiner should be appointed to verify the annual statement of accounts and must not be related to any member of the community council and should not have any responsibility for the day to day financial administration of the community council.

16. Prior to presenting an award from the DGF, consideration will be given to a community council’s surplus cash balance in its account(s).  Where it is established that a community council has available to it uncommitted surplus funds, it will be advised to withdraw the application and utilise the existing funds accordingly.  Thereafter, consideration will be given to future DGF applications.

17. To enable GCC to make accurate considerations, all copies of correspondence which clearly identifies alternative funding income ringfenced for specific purposes should be submitted along with a completed application form.

18. Any underspend of a DGF award should be returned to GCC immediately following the deadline of all activities outlined in the original proposal.  However, should a community council wish to utilise underspend for an additional or alternative proposal; then the proposal should be submitted in writing to GCC for consideration at the earliest opportunity and before any additional or alternative activity takes place.

19. The community council must ensure that the support of GCC and any funding partner(s) is acknowledged in all promotional material including leaflets, brochures, posters, advertisements, plaques, signs and press releases and in any publication produced by the community council; copies shall be submitted to GCC if requested to do so.
20. To enable GCC to comply with the provisions of the Local Government Act 1986 (as amended) the community council must give and hereby gives a positive assurance that its activities do not promote or pose a view on a question of political controversy which is identifiable as the view of one political party. 

21. Applications can be emailed in the first instance.  However, no DGF awards will be made on solely emailed applications; a hard copy of the application signed by the Chairperson and one other office bearer must be received by GCC before any awards can be made.
22. A decision by a community council to submit an application for a DGF award must be recorded in the minute from the meeting the decision to do so was agreed; a copy of the minute should accompany the application form. 

23. The delegated authority leading to a final decision for DGF awards to be made to a community council rests with the Principal Officer for Community Engagement & Public Processions on behalf of Democratic Services within GCC.

24. All DGF application forms should be returned to the following address:
Community Engagement Officers (Sectors)
Corporate Services
Partnership and Development
Glasgow City Council 
City Chambers, George Square
Glasgow G2 1DU
Email:
evelyn.o’donell@glasgow.gov.uk
North West


lawrence.o’neill @glasgow.gov.uk
North East

steven.dowling@glasgow.go.uk
South
25. This document is subject to ongoing review by Glasgow City Council.
‘The Discretionary Grant Fund (DGF) for Community Councils in Glasgow’
APPLICATION FORM

Please complete electronically or in black ink.

Incomplete forms and/or missing copies of correspondence can not be progressed.
Contact Details
	Date of application
	

	Name of Community Council
	

	Name of contact
	

	Daytime phone number
	

	Email
	


Proposal

	Please provide a brief description of how a DGF award would be utilised; see clause 5 of guidelines

	e.g. if newsletter; no of issues; no of pages; no of copies etc.


Funding
	Total cost of proposal
	· 

	Amount of DGF requested
	· 

	Details of match funding: indicate whether match is secured or unsecured
	· 


Costings
	Please provide an itemised breakdown of total cost of proposal 


	Item
	Cost

	
	· 
	· 


Finances of Community Council
	Please indicate the current level of funds held in the community council bank accounts

	Administrative Allowance
	· 

	Additional General Funds
	· 

	Additional Ringfenced Funds
	· 

	Total Funds Held


	


Endorsements

	List any local community /organisations / residents endorsements

	Name 
	Comments

	
	

	
	

	
	

	
	

	
	

	
	


	List any locally elected members’ endorsements 

	Name 
	Comments

	
	

	
	

	
	

	
	


Community Council Minute – Decision Agreed
	Please provide the date of the minute showing the decision to submit a DGF application

	


Additional Information

	Please provide any additional information in support of this  DGF application that you consider to be relevant


	


Signatures
	This application should be signed by the Chairperson and at least one other Office Bearer

	
	Signature
	Date

	Chairperson
	
	

	Secretary 
	
	

	Treasurer
	
	

	Vice-Chair
	
	


For official use only; checklist to be completed by Glasgow City Council:
Name of Community Council:

_________________________________________________
named contact:






_________________________________________________

Date of receipt of application:

_________________________________________________
signed hard copy received?:
yes

no






_________________________________________________

Background paperwork received?:
yes

no


(i.e. letters of award; minutes; other as requested) 





detail:






_________________________________________________






_________________________________________________






Match funding secured?:

yes

no







detail:






_________________________________________________






_________________________________________________


Application relates to objectives?:
yes

no







detail:





_________________________________________________






_________________________________________________


Minutes up to date?: 


yes

no


Accounts in order?:


yes

no



Signed Constitution?:


yes

no
detail:






_________________________________________________






_________________________________________________

Date of last DGF award:

_________________________________________________

(include amount and purpose of award)
Award to be made?:


yes

no

(amount awarded; or reason for refusal etc.)





_________________________________________________






_________________________________________________
Signed & Dated:


_________________________________________________
(Partnership & Development Manager)
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